Speech and Hearing BC Policy Statement & Procedures

VI.22
AREA:  Human Resources
SUBJECT: Medical/Dental Appointments
POLICY:  
Speech and Hearing BC is committed to the health and welfare of its employees.  On the occasions where and employee has to schedule a medical or dental appointment but is unable to secure the appointment outside of normal working hours, Speech and Hearing BC provides reasonable paid time to attend these appointments.
CONSIDERATIONS: 
Reasonable time to attend a local medical/dental appointment is considered to be 1 hour. Should attendance at the medical/dental appointment require out of town travel, time away from work shall be deemed as sick leave.

Employees must seek the President’s approval prior to attending an appointment during work hours.  Employees must make every effort to schedule their appointments to minimize time away from work.

Speech and Hearing BC reserves the right to request from an employee a certificate from the medical/dental office indicating that they have attempted to schedule their appointment outside of their normal working hours.

A new employee must have successfully completed their trial assessment period before they are paid for time spent at medical or dental appointments.

Exceptions:
None
Monitoring/reporting Frequency:  Annual or as required by changes to Employment Standards. Date Policy Approved:  March 3, 2015. Date Last Revised: Dates Reviewed: June 10, 2018.

